Medical Staff Job Action Sheet
The Medical staff are licensed medical personnel and are responsible for:

· Reporting to Medical Operations Manager (MedM)
· Completing duties as assigned by MedM

· Performing only those duties consistent with their level of expertise and only according to their professional licensure
	All Team Members are responsible for:

· Signing In/Out on the Staff Line List

· Completing a Timesheet

· Reviewing the Job Action Sheet for their position, if applicable

· Maintaining safety of shelter


· Be familiar with shelter floor plan

· Assess the physical condition of the clients on an on-going basis

· Monitor oxygen dependent clients and make appropriate referral(s), as needed
· Supervise and assist in client medication administration

· Maintain the client’s medical form, and advise the MedM of any adverse client condition changes
· Consult with MedM for needed supplies or equipment
· Maintain standard precautions

· Monitor potential for infectious disease transmission; be familiar with infection control procedures (see Infection Control Considerations) 
· Locate and know how to use necessary equipment
· Document unusual circumstances on appropriate client record and on unit log (ICS-214), as appropriate
· Assist logistics staff in obtaining information for shelter census data reporting
· Assist in discharge planning
· Participate in shelter closing activities
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